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FOREWORD 


Trade, technical, and industrial training is not 
new to many areas of the United States, But to our 
people of Bertie, Gates, Hertford, and Northampton 
Counties, this is something we have dreamed about, 
now literally true. 


We must equip our people to meet the needs of 
present society. Each person has abilities that 
have not been developed and this makes him underpaid 
and less useful to himself, his family, and community. 


Changes have taken place ali about us and jeft 
our people at a crossroads, so to speak, In order 
to make progress, new ways of doing things have 
become a necessity. We must keep abreast of 
skilled trades and technical development. 


The Roanoke-Chowan Technical Institute hopes 
to provide the education necessary to our people 
to become skilled tradesmen, technicians, and 
industrial workers. This, in turn, will enable us 
to live better by demanding better jobs, thus 
increasing desirability of industry to seek our 
areas as a new home, also to enable the presently 
employed to move up in their present job structure. 


In the past, our young peopie were forced to 
go out of the counties to get their training and 
have had to stay out because there were no jobs 
here. Now we will be able to train people for 
technical and trade positions and industry can 
locate where the technicians and craftsment live. 
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SCHOOL CALFNNAR 1968-69 
Fall Ouarter 


0 Mondav -— Ail instructors present 
. for workshops 
10 ‘uesdayv Registration 
11 Wednesday - Student orientation 
bev ehursdsey -FFirste aay of classes 
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Zonday = last “day fr Late reg- 
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27 *ednescay ~ Last day of classes 


16 ueroer 


28-29 Thursday - Friday - Thanksgiving 


noliaays 


Total Number of Teaching Days-55 


2 Monday Registration of ciasses 
3 Tuesday - First day of classes for 


second quarter 

12° Tnursday"— mast day for late reg 
istration 

19 Thursday = Last day to change class 
assignment 

P08Friday = -uast day) or school betore 
Christmas holidays. 


2 Thursday - First day of classes after 
Christmas holidays 
20 Monday - Mid-quarter reports due 


2/ Trursday = End of winter guarcter 
28 Friday - S11 quarter reports due 


Total number of teaching days - 55 
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Spring Quarter 
March 5 Wednesday - Registration 
6 Thursday - First day of classes 
4 Friday - Last day for late reg- 
istration 
21 Friday - Last day to change class 
assignment 


April 3 Thursday - Last day of classes 
before Easter holidays 
8 Tuesday - First day of day classes 
after Easter 
15 Tuesday - Mid-quarter reports due 


May 23. Friday - Last day of classes in 
spring quarter 
24 Saturday - All quarter reports due 
25 Sunday - Graduation for all two- 
year students 


Total Number of Teaching days- 55 


Summer Quarter 
June Wednesday - Registration 
Thursday - First day of classes 
Monday - Last day for late regis- 
tration 
20 Friday - Last day to change class 
assignment 


ow 


July 3 Thursday-Last day of class/holiday 
14 Monday - Mid-quarter reports due 
17 Thursday -Last class-6-week summer 
session 
August 21 Thursday - Last day of classes 
summer qtr. 
21 Thursday - All qtr reports due 
22 Friday - Graduation-4-qtr classes 
Aug. 25 - Sept. 5 -4-qtr. instructors 10-day 
vacation 


Sept. — 8 All instructors present for wk-shop 
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DAILY CLASS SCHEDULE 
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GRADING SYSTEM 


93 - 100 sseeee Excellent 

85 - 92 eseo0o Good 

77 - 84 .es0ee Average 

70 - 76 sesosse Below Average 
Below 70 ssscze Failing 
Incomplete 


First Period 
Second Period 
Third Period 
Fourth Period 
(Lunch) 

Fifth Period 
(Lunch 

Sixth Period 
seventh Period 
Eighth Period 
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HISTORY AND LOCATION 


The Hertford County Board of Education signed 
an agreement with the State Board of Education 
which in effect was a charter for this institution. 
A Board of Trustees was appointed by the Hertford 
County Board of Education and the Board of Commis- 
sioners, This instituion was established to serve 
the people of the Roanoke-Chowan area including 
the counties of Bertie, Gates, Hertford, and 
Northampton, 


On August 22, 1967, Jo Wo (Jack) Young, former 
teacher and principal in the Hertford County School 
system, was elected president of the Roanoke- 
Chowan Technical Institute. 


The Roanoke-Chowan Technical Institute has 
‘a first" to its credit in that it is the first 
unit in the State set up by direct contact with 
the State Board of Education, which enables it to 
operate directly under the control of the Department 
of Community Colleges and the State Board of 
Education, Other such units in the past began 
under a parent institution, This was made 
possible by Senate Bill 429 and House Bill 951, 
enacted into Taw by the 1967 General Assembly. 
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Our location is Union, North Carolina, in the 
middle of Hertford County, We have 39 acres of 
land, and are currently using the buildings and 
facilities formerly used by the State Prison 
Department. Some renovation has been done, and our 
plans inelude remodling and adding to the physical 
plant as it now is. Our mailing address is P. 0. 
Box 548, Ahoskie, North Carolina 27910. 


Telephone number : 332-2871 


AREAS OF STUDY 
TECHNICAL DIVISION 


Courses offered in the Technical Division are 
designed to meet the increasing demand by industry 
for high level industrial skills, The technician is 
a person whose chief interests and activities lie in 
the direction of testing, developing, and applying 
the operation of engineering and scientific processes. 
He will be exposed in such activities as drafting, 
design, installation, and operation of equipment, 
estimating, and sales. The technical curricula 
requires two years for compietion, The technical 
curricula are similiar to professional engineering 
curricula but briefer and more technical in content, 


Students choosing to enter a technical course 
must meet educational and aptitude requirements appti- 
cable to the individual course of their choosing, 
Students must have a well-founded educational background 
in mathematics and science and possess adult maturity 
with a general aptitude for this advanced type of 
training. 


Students who successfully complete courses in 
this division will be prepared to offer prospective 
employers the skills and education necessary to work 
as an industrial technician, In order for the 
applicant to get full benefit of technical courses, 
it is recommended that he be enrolled for the full- 
time program. 


TRADE DIVISION 


Courses in the Trade Division place emphasis on 
training in those manipulative and mental skiils 
applicable to the particular curriculum in which the 
student is enrolled, Students work under close 
supervision to obtain skilis on a level acceptable to 
industry. 


1A 


COUNSELING AND TESTING 


As mentioned under admission procedure, ail 
applicants will be required to take a series 
of aptitude tests. This will be accomplished prior 
to acceptance and registration, The Director of 
Students will schedule interviews with students 
coneerning interpretation of their test scores and 
he will advise students concerning course 
selections. 


Students are encouraged to use the counseling 
services at any time. The counseling service 
will work at all times with individuals to keep 
them informed of the progress they are making. 
Also, reference materials are made available to 
students through the counseling service. 


MOTOR VEHICLES 


Motor vehicles regulations of the school 
apply to any vehicle which requires a state 
license. Ail vehicles must be registered in 
the Director of Students! office and willful 
failure to register a motor vehicle subjects the 
student to suspension from class. 
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BOOKSTORE 


Roanoke~Chowan Technical Institute maintains 
a bookstore for the convenience of the student 
body. Students are able to purchase needed 
textbooks, supplies and equipment. The Bookstore 
operates from 8:00 a.m. till 4:00 p.mo3 6:45 p.m. 
ti11 9:00 p.m, each day, Monday through Friday 
each quarter during the regularly scheduied 
classes, When possible, the Institute assists stud- 
ents in offsetting some of their expenses by 
offering them employment in the various departments 
in the Institute, 


FOR INFORMATION 


Prospective students should address letters 
requesting the catalog, brochures, and 
application blanks to the Director of Student 
Personnel, Roanoke-Chowan Technical Institute, 
P, 0. Box 548, Ahoskie, North Carolina 27910. 
Telephone: 332-2871, 


CONDUCT AND STANDARDS 


Roanoke~Chowan Technical Institute has a 
genuine concern for the integrity of ali 
students enrolled. Students are required to 
conduct themselves in a mature and responsible 
manner. 


The minimum rufes of conduct are laid 
down; the concept of a lady or a gentieman 
should take care of the rest. 


Rules for automobiles and parking must 
be strictly adhered to. 


1, Each student is held responsibie for 
information por soee through 


notices and announcements placed on 
bulletin boards. 


Students who negligently lose, damage, 
destroy, sell, or otherwise dispose of 
school property placed in their posses- 
sion or entrusted to them wili be 
charged for the full extent of the 
damage or foss and are subject to 
disciplinary action. 


Under no condition will alcoholic 
beverages or narcotics be permitted 


in or on the school property. No one under 


the influence of alcohol or narcotics 
will be allowed on school premises. Any 
violation of this regulation will result 
in expulsion from the Institute on the 
first offense. 


Students who engage in such acts as 
stealing, gambling, profane language, 
personal combat, and possession of 
firearms and dangerous weapons are 
liable to disciplinary action, 


smoking is prohibited in all classrooms, 
laboratories, and shops at all times. 


Students are expected to make use of the 
disposal containers in the halis, shops, 
and classrooms when discarding materials. 


students will be expected to dress in an 
appropriate manner at all times. This is 
as much a part of your training as your 
classroom work, Dress and grooming 

which would be unacceptable to employers 
is unacceptable to this Institution, 
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10. 


11. 


Due to the amount of danger areas in the 
Institute, students are asked not to 
bring children to class with them. 


Students must remember that when entering 
and leaving the school parking areas 
they must always proceed with caution. 


Drinking of soft drinks, milkshakes, and 
coffee, as well as eating of food, is 
allowed only in designated area, Urinks 
and food should be kept within the 
limits of the student lounge or out-of - 
doors. 


Parking is allowed only in designated 
areas, Faculty and staff parking is 
marked. 

EVENING AND EXTENSION CLASSES 


GENERAL INFORMATION 


Roanoke-Chowan Technical Institute can 
offer a diversity of classes other than those 
courses offered in its regular curricula, Not 
only are courses offered at the Institute, but 
for groups in their own community. Because of 
the fiexibility of Roanoke-~Chowan Technical 
Institute's organization and its variety of 
courses, individuals of post-high schoo! age, 
irrespective of their background, training, 
and experience, are welcomed and encourage to 
participate in these classes, The Institute's 
aims include the extension of opportunities 
for improved living and the good jife. 


Through the Evening and Extension Classes, 
the Institute is able to extend its services to 
adults in the community and promote the following: 


Supervisory Development Instruction 
Firemanship Instruction 

Law Enforcement Instruction 

Adult High School Education 
Technical Education 

Trade Education 

Industry Training 

Literacy Education 


Through Extension, Roanoke-Chowan Technical 
Institute offers courses away from the main 
campus. The above services are extended to 
communities not only in all areas of Hertford 
County, but other counties as well. 


REGISTRATION 


Registration for Evening and Extension 
will be conducted on the first night of class. 
Anyone wishing to register for a class at the 
Institute after the first class meeting will 
register at the office, 


TUITION 


There will be the cost of textbooks, manuals, 
special tools, or instruments if needed in a 


course plus a minimum charge of 10¢ per hour 
for tuition. 


SCHEDULE 
The majority of these courses are offered 
two or four evenings each week between the 


hours of 6:00 peme and 10:00 pom., Monday 
through Friday. 
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ADMISSION FOR CURRICULUM PROGRAMS 


GENERAL QUALIFICATIONS 


The applicant should be a high school 
graduate or be able to demonstrate experience 
and mental growth equivalent to that of a 
high school graduate. Satisfactory scores on 
the Aptitude Test Battery administered by 
the Institution will be required and an earnest 
desire to enter the chosen field of study must 
be exhibited, Note: Students interested in 
Health Occupation Programs will be required a 
physical examination. 


PRE-CURRICULUM 


The success of students entering a 
technical field of study is, in a large part, 
determined by the basic skills and knowledge 
these students have acquired prior to 
enrol iment. 


Roanoke-Chowan Technical Institute has 
a versatile pre-curriculum program designed to 
provide each student the opportunity to gain 
the basic skills needed to increase his chance 
of success in a particular program of study. 


Pre-curriculum courses are offered 
especially during the Summer Quarter. 


7. 


Rint FROCERURE, 
cee 
Parsons Ptaninal to enrol! at the Institute 
must complete the entire application process. 


This consists of the following steps: 


- Jo. Submit: anc application’ forms © 

2. Obtain a transcript’ of credits 

.. from the last’ school attended; 

3, Complete the battery of admission | 
and placement tests administered by 

| the Institute. 

4, Have a personal interview with the 
Director of Student Personnel or 
other member of the Administrative 
staffs 


Upon receipt of the completed application 
form, the Institute will schedule a date for 
test administration and notify the applicant by 
mail. Transcripts should be mailed from the 
school direetly to the Institute on the transcript 
form in use by that school, 


Upon completion of the above procedure, each 
applicant will receive written notification of 
the action taken by the admissions committee. 


TRANSFER OF CREDITS 


Quarter hours of credit earned at the 
Roanoke-Chowan Technical Institute can be. 
transferred to any of the institutions under 
the Department of Community Colleges in North 
Carolina. Transfer of eredits to which the 
student wished to transfer, Grades transferred 
between institutions of the Bepartment of 
Community Colleges would be aceepted as recorded. 
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Students whe have not taken a course at the 
Institute, but wish to receive credit by examination, 
may do so provided the respective Department 
Chairman approves, and a satisfactory score on 
the examination is made. Students who receive 
credit by examination will receive a grade of 
"CC" for the course. 


PROVISIONAL STUDENTS 


Students applying too jate to take the 
required pre-entrance examinations may be 
given a brief test and, if the results appear 
satisfactory, the applicant wiil be permitted to 
enter the Institute as a Provisional Student. A 
Provisional Student will be required te complete the 
pre-entrance examination and submit ail required 
transcripts as soon as possible, In other words, 
he is admitted in good standing, provided exam- 
ination scores, transcripts, and other information 
prove satisfactory. 


SPECIAL STUDENTS 


Those students with particular needs or 
probiems will be given ali possible assistance the 
Institute can render, Those students desiring to 
attend the Institute under this ciassification 
would set up an appointment with the Director 
of Students. Individual programs of study will 
be worked out if both the Director's Office and 
the interested party feel that participation would 
prove beneficial, This program does not jead toward 
a degree or diploma. 
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DIPLOMA 


A diploma is awarded a student who completes 
a diploma program with a general grade average of 
"C" or better in his major field of study and 
who has at least two (2) quality points for 
each quarter hour of credit earned in his total 
program. 


DEGREE 
The Roanoke-Chowan Technical Institute will 
confer an Associate in Applied Sefence degree 
in all Technical curricula. The degree is 
awarded in the name of the North Carolina State 
Board of Education, 


EXPENSE 


TUITION PER QUARTER 


Tuition $ 32.00 
Activity Fee 3,00 
Total: $ 35.00 


Tuition for students taking less than 
fifteen quarter hours of credit will be $2.50 
per quarter hour of credit. 


REGISTRATION FEE 
A $5.00 application fee is to be paid to 


the Director of Students, This fee will be 


applied to the tuition for the first quarter 
of attendance, 
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* STUDENT ENSURANCE’ 


Certain risks are inherent in any work 
involving regular contact with mechanical and 
electrical equipment. While strigent pre- 
cautions will be taken to insure safety, it is 
feit to be in the interest of ail students to 
provide some measure of insurance protection, 


A group policy providing the desired 
insurance protection will be maintained in 
effect by the Institute and ail students 
will be required to subscribe to such coverage. 
The cost of accident insurance to the student 
will be approximately $2.50 per year. 


OUT-OF-STATE STUDENTS 


Any student whose legal residence is 
outside of the State of North Carolina or, in 
the case of younger students who are boarding 
or living with relatives in the community, 
whose parents or guardians live outside of 
the state, will pay registration and tuition 
fees two-and-a-half times the in-state rate, 


TEXTBOOKS 


Students are required to purchase their 
textbooks, For their convenience, the Institute 
maintains a bookstore in which books, uniforms, 
and other required items necessary to a 
program of study, may be purchased by the 
student. The cost of these items varies 
according to the program the student elects to 
pursue. 
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REFUNDS 


All accounts paid in advance are subject to 
refund on a pro-rated basis. 


LATE REGISTRATION 


A student registering later than the date 
designated as registration day, must pay an 
additional fee of $5.00. 


CREDIT FOR WORK COMPLETED 


No degree, diploma or certificate will be 
granted, or a transcript of credits furnished a 
student until all financial obligations to the 
Institute, other than student loans, have been 
paid. Transcripts will not be issued to persons 
not meeting due payments on student loans. 


All previously incurred expenses and accounts 
at the Institute must be fully paid before a 
student may re-enter at the beginning of any 
quarter. 


SCHOLARSHIPS 


Scholarship aid is available to worthy 
students from several sources. The school is 
endeavoring to provide other aid as it can be 
found. 


FINANCIAL ASSISTANCE 


The Roanoke-Chowan Technical Institute's 
program of financial assistance to students js 
administered by the Director of Students, 
General inquiries about financial assistance 
should be addressed to shhge he of Students, 


Roanoke-Chowan Technical Institute, P. 0. Box 548, 
Ahoskie, N. C. 27910, 


REHABILITATION 


The Roanoke-Chowan Technical Institute 
has students enrolled in full-time curriculums 
who are liberally helped by the North Carolina 
Department of Public Instruction, Division 
of Vocational Rehabilitation. 


The Federal Government offers a similiar 
program of rehabilitation for veterans and 
war orphans, 


VETERANS AND WAR ORPHANS 


Roanoke-Chowan Technical Institute js 
an approved Veterans Administration Institution 
sanctioned to offer programs of study to 
eligible veterans and war orphans under Chapter 
35, Title 38, United States Code, 


Eligible persons should contact their local 
Veterans Administration office or Veterans 
Administration Regional office, Winston-Salem. 


STUDENT HOUSING 


Although the Institute does not have 
dormitory facilities, a list of persons 
interested in renting rooms or apartments to 
Institute students is available. A current 
list of Hertford County residents offering these 
facilities may be obtained from the Director 
of Students upon request, Cost wili vary, but 
will range between $25.00 and $50.00 per month 
according to the livability and convenience, 
The guidance staff will assist interested 
students in locating adequate housing. 
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ACADEMIC 


QUARTER SYSTEM 
The Roanoke-Chowan Technical Institute 
operates on the Quarter Pian. The Fall, Winter, 

Spring, and Summer Quarters are each approx- 
imately eleven weeks in length. The Institute 
is in session five days each week. 


CREDITS FOR PREVIOUS TRAINING 


Educational work completed by the student 
in other accredited schools may, where 
applicable, be accredited toward the requirements 
of an Institute diploma or degree program. 
Students are expected to file transcript of all 
previous work, A minimum of two quarters of 
residence is required for graduation. 


PROGRESS AND COURSE SELECTION 


No student will be permitted to major in 
more than one curriculum at a time. 


An evaluation of the progress of the 
student will be made each quarter; if the work 
is found unsatisfactory, the student will be 
cailed in for counseling, After consultation 
with the counselor, another quarter for 
improvement may be granted or the student may 
be advised to change to a course more agreeable 
to his ability and background. Any student who 
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desires to change his program of studies should 
first discuss it with the Director of Students, 


ACCREDITATION 


Roanoke-Chowan Technical Institute js 
accredited and approved by the Department of 
Community Colleges and the North Carolina State 
Board of Education, 


REGISTRATION 


All students are required to register at 
the beginning of each quarter they are in 
attendance, 


CREDIT 


Quarter hours of credit are awarded as 
follows: one quarter hour of credit for each 
hour per week of class work, one quarter hour 
of credit for each two hours per week of labora- 
tory work, and one quarter hour for each three 
hours of shop practice per week. 


Hours of credit earned can be transferred 
to other Community Colleges. 
HONOR ROLL 
The Honor Roll is composed of students 
who make at least three (3) quality points 


per credit hour on all work taken with no 
grade below ''C"'- 
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DEAN'S LIST 


The Dean's List is composed of students 
who are enrolled in a minimum of tweive (12) 
quarter hours of credit and have no grade below 
‘A’ on ali work taken. 


ABSENCES 


The Institute operates under the general 
principle that class attendance is necessary. 
The following criteria govern ali class absences: 


A, One (1) exeused absence given per 
quarter hour credit for each course 
taken. (Example: 3 hour course < 
3 cuts per quarter.) 

B, Absences over allowed maximum must be 
either relative to sickness or death in 
immediate famity. If sickness, an 
excuse signed by a medical doctor must 
be presented within one (1) week to 
the Director of Students, 
iste lF the absences normally ai lowed 

for any course are used for 
indiscriminate reasons, absences 
incurred for sickness will not be 
excused, Students are advised to 
save their cuts for unforeseen 
reasons, 

C, One (1) quality point will be deducted 
for each unexcused absence beyond the 
atlowed number of cuts. 

D. The 75% attendance requirement wiil 
remain in force for course credit. 

E. Absences incurred due to late regis- 
tration or due to change in curriculum 
will count as cuts, If more class 
sessions are missed than allowable cuts 
given, they shali be recorded as overcuts, 


26 


Ta a Specfat circumstances not covered in 
\ the criteria may be discussed: with the 
peretes DiFector” oF Studdnts ... Re Gah! 8 gen Dye ee 
GST oThe student. should clear anticipated 
~~ “needs to be away from class.with his 
tnstructor, <= as 


REQUIREMENTS FOR GRADUATION 


A student must have a general grade average 
of "C" or better in his field of study and must 
have at least two (2) quality points for each 
quarter hour of credit earned in his total 
program in order to graduate and receive a 
diploma or degree, Presence at graduation 
exercises is a requirement for prospective 
diploma or degree recipients except when per - 
mission must be made at least ten (10) days 
before commencement, 


WITHDRAWALS 


Students desiring to leave the Institute 
during the quarter must withdraw officially through 
the office. This can be done with an official 
withdrawal slip obtained from the Director of 
Students, There is no penalty if a student with- 
draws prior to the date specified in the Institute 
calendar as the last date for withdrawing without 
failure, Failures are recorded on all courses 
for students who withdraw after that date, However , 
if a student withdraws after the deadiine with the 
approval of a physician, a grade of WP or WF will 
be recorded on each course, Students who withdraw 
without following the above procedures will 
receive faiifng grades on ali courses for which 
they are registered, 
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STUDENT LOAD 


The contact hours shown in the catalog are 
minimal. It is a policy of this Institution to 
permit students to enroll in additional subjects 
and laboratory work beyond those shown in the 
curriculum in order to broaden their training. 


When, in any quarter, the total weekly contact 
hours listed are fewer than twenty-five hours in 
a technical curriculum and fewer than thirty hours 
in a vocational trade curriculum, a student may 
enroll, on request and with the approval of the 
Institution, for additional instructional hours to 
make up twenty-five (25) hours per week in a 
technical curriculum or sufficient hours of 
attendance to make up thirty hours per week in 
a vocational trade curriculum. 
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VOCATIONAL DIVISION 


2g 


AUTOMOTIVE MECHANICS 


Joe Barrett, Teacher 
Department of Power Mechanics 


This curriculum provides a training program 
for developing the basic knowledge and skills 
needed to inspect, diagnose, repair or adjust 
automotive vehicles, Manual skilis are developed 
in practical shop work, Thorough understanding of 
the operating principles involved in the modern 
automobile comes in class assignments, discussion 
and shop practices. 


Compiexity in automotive vehicles increases 
each year because of seientific discovery and new 
engineering. These changes are reflected not only 
in passenger vehicles, but also in trucks, buses, 
and a variety of gasoline-powered equipment. 

This curriculum provides a basis for the student 
to compare and adapt to new techniques for 
servicing and repair as vehicles are changed 
year by year. 


Automobi te mechanics maintain and repair 
mechanical, electrical, and body parts of passenger 
cars, trucks, and buses, In some communities and 
rural areas they also may service tractors or 
marine engines and other gasoline~powered equip- 
ment. Mechanics inspect and test to determine 
the causes of faulty operation, They repair or 
replace defective parts to restore the vehicle 
or machine to proper operating condition, They 
use shop manuals and other technical publications, 
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AUTOMOTIVE MECHA? 


Hou 


Course Title cae 


Figs. Guarter 


PME 


MAT 


ENG 


ItO0L Internal Combustion 
Engines 

L101L Fundamentals of 
Mathematics 

1101 Peading improve- 
ment 


Second Quarter 


PMF, 


DFT 


1102 Engine Electrical an 
fuel systems ) 
1101 Schematics and 
Diagrams: Power 
Mechanics 


Third Quarter 


AUT 


AUT 
bigot & 
ABR 


WLD 
AUT 


‘AUT 
BUS 


2123 Automotive Chassis & 
Suspensions Syst 


1i21 Braking Systems 

1101 Human Relations 

1101 Automotive Air 
Conditionin: 


1101 Basic Gas Weldin; _ 
Fourth Quarter l 
1124 Automotive Trair 3 
1125 Automotive Service 3 
1103 Small Business Sy 


4 


/ Week 
bal. 





Qtr. 
Hrs. 


Gr. 
NGL TEESE 








PRACTICAL NURSING 
Department of Health Occupations 


The licensed Practical Nurse is one who is 
prepared to meet the daily needs of the patient 
whose condition is relatively stabie and to assist 
the Registered Nurse and/or Physician to meet 
the daily needs of the patient whose condition is 
unstable or complex. 


Practical Nursing is an attractive, well 
paid, dignified career offering opportunity for 
service, Positions for the graduate licensed 
Practical Nurse far exceed the number of 
qualified persons available to fill them. 


Work opportunities are not limited, Grad- 
uates may secure employment in hospitals, 
clinies, physicians’ offices and convalescent 
homes. They are also eligible to take the Federal 
Civil Service examination which entitles them to 
seek employment in government hospitals. 
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PRACTICAL NURSING 


OB) mira 
EES ate 
Course Title Cue aoc CCr: 
First Quarter 
PN 1101 Vocational Adjustments 30 2 
PN 1102 Body Structure 
and Functions fa) 6 
Peeve Nursinoe Skills 2 boro: 60 9 
ENG 1101 Reading Improvement 33 | 
PN 1104 Emergency and Disaster 
Nursing Loree ih 





Second Quarter 


MAT 1105 Mathematics for 


Nurses 30 ii 
PNeLO> Nutrition and 

Diet Therapy 2601) 4 
PN 1106 Nursing Skills II B2224 3 
PN 1107 Medical and 

Surgical Nursing I DOmee Lo Com eOd, 


33 


Course Title 


THIRD QUARTER 


PN 


PN 


PN 


PN 


1108 
1109 
1110 


Lele 


Nursing Care 
of Children 
Nursing Care of 


Mother & Newborn-36 


Medical & Surgi- 


cal Nursing II- 


Drugs and 


Administration-30 9 


FOURTH QUARTER 


PN 


PN 
PN 


PN 
PN 


PN 


eZ 


1113 
1174 


VS 
1116 


Pe iy 


Medical & Surgi- 
cal III 
Geriatricsf 
Family Units 
and Skills 
Mental Health 
Vocational 
Adjustments 
Communicable 
Diseases 
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36 


6 


24 


12 
24 


16 
2k 


96 
96 


216 
48 
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EXECUTIVE SECRETARIAL 
Department of Business 


The demand for better qualified secretaries 
in eur ever-expanding business world is becoming 
more acute. The purpose of this curriculum is te 
cutline a training program that will provide 
training in the aecepted preceedures required by 
the business world and to enable persons to become 
proficient soon after accepting employment in the 
business office, 


The Executive Secretarial curriculum is 
designed to offer the students the necessary 
seeretarial skilis in typing, dictation, trans- 
eription, and terminology for employment in the 
business world, The special training in secretarial 
subjects is supplemented by related courses in 
mathematics, accounting, business law, and 
personality development. During the last quarter, 
the student engages in six hours of office appli- 
eation each week in a business office. 


The graduate of the Executive Secretarial 
eurriculum should have a knowledge of business 
terminology, skill fin dictation and accurate 
transeription of business letters and reports. 

The graduate may be employed as a stenographer or 
secretary. Stenographers are primarily responsible 
for taking dictation and transeribing letters, 
memoranda, or reports, The secretary, in addition 
to taking dictation and transcribing, is given 
more responsibility in connection with meeting 
office callers, Screening telephone calls, and 
being an assistant to an executive. She may enter 
a secretarial position in a variety of offices in 
businesses such as insurance companies, banks, 
marketing institutions, and financial firms. 
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EXECUTIVE SECRETARIAL 


Hrs. per Wk Our. 
Course Ti'tle Class Lab Hrs. 








FIRST QUARTER 


T-BUS 102 Typewriting 


or Elective 2 3 3 
T-BUS 101 Introduction to 

Business 5 0 3 
T-ENG 101 Grammar , @ 0 5 
T-MAT 110 Business Math sn 0 5 
T-BUS 106 Shorthand 

or Elective oe, 2 me 

18 5 20 


SECOND QUARTER 


T-ENG 102 Composition 3 
T-BUS 103 Typewriting 

or Elective 2 

T-BUS 107 Shorthand a) 

T-BUS 120 Accounting 5 

T-BUS 115 Business Law 5 

6 


THIRD QUARTER 


T-ENG 103 Report Writing 3 0 3 
T-BUS 104 Typewriting 2 3 3 
T-BUS 108 Shorthand 3 2 4 
T-BUS 110 Office Machine 2 2 3) 
aSbUS IT? ski ling 3 0 Wis 
TREY 7 16 


S/ 


Cr. 


Course Title 


Hrs. 


FOURTH QUARTER 


T-BUS 


T-ENG 


T-BUS 


T-BUS 
T-EDP 


Pint 


T-ENG 


T=-BUS 


T-BUS 


SIXTH 


T-BUS 


T-BUS 


206E Dictation & 





Transcription 


Executive 3 
204 Oral Communi- 
cations 3 
205 Advanced Type- 
writing ye 
Zi Office Machines 2 
104 Introduction to 
Date Processing 3 
ine 
QUARTER 
206 Business 3 
Communications 
207E Dictation and 
Transcription 
Executive 3 
214) “Secretarial 
Procedures 3 
Social Science 
Elective 3 
Elective 6 
ALE, 
QUARTER 
Social Science 
Elective 5 
208E Dictation & 
Transcription 
Executive 3 
Zl Office Manage- 
ment 3 
Elective 6 
ica 
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Class 


Lab 
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WELDING 
Introduction 


Purpose of Curriculum 


This curriculum was developed to fill the tremn-— 
dous need for welders in North Carolina. The 
recently completed Manpower Survey shows quite 
clearly that many welders will be needed annually 
to fill present and projected vacancies in the 
State. 


The content of this curriculum is designed to 
give students sound understanding of the princi- 
ples, methods, techniques and skills essential 
for successful employment in the welding field 
and metals industry. 


Pnewiteld of welding offers a person prestige, 
security and a future of continuous employment 
with steady advancement. It offers employment 
da practically any industry: shipbuilding, 
automotive, aircraft, guided missiles, railroads, 
construction, pipe fitting, production shop, job 
shop and many others. 


Job Description 


Welders join metals by applying intense heat, and 
sometimes pressure, to melt the edges t form a 
permanent bond. Closely related to welding is 
“oxygen cutting." Of the more than 35 different 
ways of welding metals, arc, gas, and resistance 
welding are the most important. 


The principal duty of the welder using manual tech- 
niques is to control the welding by directing 
the heat from either an electric arc or gas weld- 
ing torch, and to add filler metal where necessary 
to complete the joint. He should possess a great 
deal of manipulative skill with a knowledge of 
jigs, welding symbols, mathematics, basic metal- 
lurgy, and blueprint reading. 

So 


WELDING 
(Suggested Curriculum) 


COURSE TITLE ' Hours Per Week Qtr. 
Class Lab Hours 


Fiest Quarter 


WLB 1120 Beginning Weld- 


ing, Are Welding 3 \ Z 

MAT 1107 Fundamentals of 
Mathematics 5 0 5 

DFT 1104 Blueprint Read- 
ing: Mechanical 0 3 1 
PHY 1101 Applied Science 3 2 4 

ENG 1101 Reading Improvement 

Zz 0 2 


Second Quarter 


WLD 1127 Intermediate Weld- 


ing 3 12 /, 
MAT 1103 Geometry 3 0 3 
DFT 1117 Blueprint Read- 

ing: Welding 0 3 1 
PHY 1102 Applied Science 3 2 4 
ENG 1102 Communication 

Skills 3 0 3 


Third Quarter 


WLD 1124 Advanced Welding 

Special Alloy 3 1Z 
WLD 1123 Inert Gas Weld'g 1 
WLD 1112 Mechanical Test- 

ing & Inspect- 

tion 1 3 2 
DFT 1118 Pattern Develop- 

ment & Sketch- 

ing 0 3 1 
PSY“ clot Human Relations 3 0 3 

LO 


LS) 
NN 


BUILDING CONSTRUCTION 


Purpose of Curriculum 


The potential craftsman in modern construction can be 
developed in many ways, This program is designed to 
prepare the learner to enter employment in a variety 
of payroll jobs in several branches of the light 
construction or building trades industry, Graduates 
of this program may obrain employment as apprentices, 
or helpers with carpenters, bricklayers, or cement- 
masonry contractors, They will have a basic know- 
ledge of electrical and plumbing installation for 
home buildings. 


The graduates will have experience in biueprint 
reading and sketching, thus, he will be able to 
interpret prints, make quantity "take-off" and 
basic sketches. This program will afford many 
people living in small towns or sparsely populated 
areas the opportunity to learn the fundamentais 
employed in these business operations, 


Job Uescription 


For men without previous experience in the jight 
construction trades, a graduate should have suffic- 
ient training to be employed as an apprentice with 
advanced credit toward a journeyman's certificate. 
These graduates will have experiences needed to 
work as building maintenance mechanics in smali 
industries, public buildings, schools and apartnet 
houses, Some enter business for themselves. 


Ky 


BUILDING TRADES ~ LIGHT CONSTRUCTION 
(Suggested Curriculum by Quarters) 


HOURS PER WEEK QTR 
COURSE TITLE Class tab Hrs. 


First Quarter 


MAT 1101 Fundamentals of 


(a) Math 3 0 3 
MAS 1101 General Masonry 5 15 10 
PSY 1101 Human Relations 3 0 3 
DFT 1110 Blueprint Reading: 
Building Trades 1 2 2 

Second Quarter 
MAT 1101 (b) Funds. of Math 3 0 3 
CAR 1101 (a) Carpentry 5 15 10 
ELC 1123 Electrical Installation |] 2 3 
DFT 1111 Blueprint Reading & 

Sketching 3 0 S 
Third Quarter 
BUS 1103 Small Business opera- 

tions 3 0 3 
CAR 1101 (b) Carpentry 5 15 10 
DFT 1145 Specifications & 

Contracts 1 0 1 
PLU 1115 Plumbing Installations 1 h 3 
Fourth Quarter 
CAR 1101 (c) Residential & 

Commercial Construc- 

tion 0 20 10 
MAT 1114 Construction Estimat'g 3 0 3 
MEC 1136 Mechanical Installation 1 L 3 
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LEARNING LAB 


The programmed Learning Laboratory is one of the 
most modern inovations in Adult Education. (Gy 
offers educational opportunities to adults of ali 
grade levels and academic skills. It offers an 
opportunity to complete your high school and to 
Study courses of special interest, 


Library 


The Institute offers to the students a very modern, 
technical library, This library contains the 
latest editions and publications in the voca- 
tional and technical fields, 
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NOTES 
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